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P ML Newcomers and Students with Limited or

Interrupted Formal Education (SLIFE) Intake and
Enrollment Checklist

SupportEd

Key goals for intake and enrollment procedures for ML Newcomers and SLIFE:
1. Students and families feel welcome and supported in the school and district and begin to build a relationship with
school staff.
2. Essentialinformationis collected in order to appropriately place and schedule students and to provide any additional

resources that students may need (e.g., foundational literacy or math, social and emotional support, essential needs
such as housing and food).

CRITERIA YES | SOME NO | NOTES FOR POSSIBLE NEXT STEPS
WHAT
Clear, Consistent, and Welcoming Intake and Enrollment Process

Initial intake: Our school and/or district has clear
procedures in place so that initial intake and
enrollment meetings with families are:
e Conductedin alanguage that they can
understand
e Following a structured protocol
e Welcoming and accessible to families
e Available throughout the year (not only at the
beginning of the school year)
e Providing clear information on enrollment
requirements (e.g., medical, proof of
residence).
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Staff: Staff conducting intake and enrollment are
trained in culturally responsive practices and know
the steps to take to respond to the linguistic and
social-emotional needs of multilingual learners and
their families.

Communication with stakeholders: Our school
district has a clear and efficient process for sharing
relevant information about students’ assets,
backgrounds, and prior educational experiences
among key stakeholders (e.g., intake and enrollment
specialists, guidance counselors, ELD educators,
classroom educators, social workers) to ensure
students and families are effectively supported.

SLIFE Identification

Identifying SLIFE: Our school districthas a
systematic process for identifying SLIFE through
interviews with students and families, academic
reviews, and assessments.

SLIFE assessments: SLIFE are given foundational
literacy and math assessments in their home
languages (as available) to determine foundational
literacy and math skills and needs in order to
appropriately schedule students or provide
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appropriate supports.

Assets-Based Academic Review, Scheduling and Goal Setting

Transcripts: Our school or district has clear
procedures for awarding credit and scheduling
students:
e Evaluating international transcripts
e Procedures if no transcripts are available (e.g.,
awarding credit based on placement tests).

School counselor experience: Our school or district
has identified and trained select school counselors to
collaborate with ELD staff to support MLs, specifically
ML newcomers and SLIFE, or has trained all school
counselorsin culturally responsive and assets-based
practices for scheduling and working with MLs.

Oralinterview: The enrollment process includes an
oralinterview in students’ and families’ home
language to:
e Determine students’ background and discuss
educational goals
e Begin to build collaborative relationships with
families
e |dentify additional support that families and/or
students may need.
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Family and Community Relationship Building

Accessibility: All essential information about school
procedures is shared with families in their home
language and in a manner (e.g., orally and/or written)
thatis accessible to them. Families also have a way of
contacting a school employee with any questions that
they may have.

School tour: Students and families are given a tour of
the school in their home language.

Community partnerships:
Our school or district has a:

e Family liaison who builds partnerships with
families and the community.

e Network of community partnerships to support
additional needs for ML newcomers and SLIFE
outside of school. School and/or district staff
can easily connect families with these partners
based on need.

Creating a Welcoming Space for MLs After Enrollment

Student Ambassador or Peer Buddy Program: Our
school district has an effective student ambassador or
peer buddy program that supports new students in
learning about the school and integrating into school
routines. Student ambassadors and new students are
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matched based on select criteria, such as shared
home languages, grade levels, and/or interests.

Welcoming Practices: Our school or district has clear
procedures for providing support to newly enrolled
MLs who begin throughout the school year (e.g.,
helping the student get logged into online platforms,
regularly checking in with the student during the first
month).

Schoolwide Expectations: Our school or district has
clear expectations for how new students are
welcomed and integrated into all classrooms. These
expectations are effectively communicated to
classroom teachers, and there is accountability for
these practices.

www.SupportEd.com | © 2025 SupportEd. All rights reserved.




